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DODGE COUNTY SHERIFF’'S DEPARTMENT
MISSION STATEMENT

We, the Dodge County Sheriff’s Department, exist to serve all people
with respect, fairness, and sensitivity. We are committed to the
prevention of crime and the protection of life and property; the
preservation of peace, order, and safety; the enforcement of laws and
ordinances and the safeguarding of a citizen’s constitutional guarantees.

We are driven to enhance the quality of life, conduct thorough
investigations, seek solutions and foster a sense of safety and security
within our communities and towards its individual residents. We will
nurture public trust by holding ourselves to the highest standards of
professionalism, performance and ethics.

We, as public servants, shall make ourselves available to respond to
citizen needs. We shall foster an arena of communication and
compassion through a positive customer service approach. We will
demand excellence at each level of our command structure.

The Dodge County Detention Facility shall provide for the protection of
the public by accounting for all persons incarcerated according to their
custody levels. We will provide for the safety and security of all users,
while being managed in a cost effective manner.

The employees of the Dodge County Sheriff’s Department hold as
invaluable: integrity, justice, service, and trust. We will strive to honor
our Country’s commitment to a free and safe society.



OFFICE OF
DODGE COUNTY SHERIFF

TODD M. NEHLS
Sheriff

BLAINE LAUERSDORF
Chief Deputy

TO: Dodge County Sheriff’s Department Volunteers

FROM: Todd Nehls, Sheriff

The Dodge County Sheriff’s Department is happy to welcome you to the Department as a
Sheriff’s Posse volunteer. It is our purpose to give the best possible service and protection to the
citizens of Dodge County and we thank you for your offer to contribute to this goal.

As a volunteer, you will have a very visible position in the community; therefore, you will be
expected, at all times, to conduct yourself as a public relations ambassador for the Sheriff’s
Department.

This handbook will outline the various opportunities in which you can help and will outline the
job descriptions and expectations for these jobs. The information you will obtain from this
handbook, combined with courtesy and common sense, should answer most questions and
provide you with the information to solve most problems.

No handbook or manual is perfect, nor can every situation be anticipated. In your experience, if
you find there is a better and/or more efficient way to handle a problem, your suggestion is
welcomed and sincere consideration will be given to your idea. The primary goal of all members
of the Sheriff’s Department, including you the volunteer, is to serve the county by protecting life
and property with respect and dignity.

We thank you for your willingness to serve your community. We feel that by adhering to the
policies set forth in this handbook, you will find your experience most rewarding.
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DODGE COUNTY SHERIFF’S DEPARTMENT
ADMINISTRATIVE PERSONNEL
(920) 386-3726

TODD NEHLS (920) 386-3736
Sheriff
BLAINE LAUERSDORF (920)386-3737

Chief Deputy

MOLLY SOBLEWSKI (920)386-3836
Patrol Captain

PATRICIA NINMANN (920)386-3992
Director of Communications/Support Staff

TRACE FROST (920)386-3738
15T Shift Lieutenant

DOULGAS NINMANN (920)386-3739
2NP Shift Lieutenant

ANTHONY BRUGGER (920)386-4016
3RP shift Lieutenant

JO ANNE SWYERS (920)386-3828
Lieutenant of Detectives

RODNEY KREITZMAN (920)386-3733
Jail Administrator

TOM POLSIN (920)386-3959
Deputy Jail Administrator

KEVIN HILL (920)386-3835
Deputy Jail Administrator



DODGE COUNTY SHERIFF’'S DEPARTMENT

STATEMENT OF INSURANCE

Posse members who are acting within Sheriff’s Department policy guidelines will be covered
under a blanket liability policy by Dodge County when in the official capacity of a volunteer for
the Dodge County Sheriff’s Department.

Every accident or injury must be reported immediately on the appropriate Department reporting
form. Should an accident or injury occur while on volunteer duty, the report should be
completed as soon as possible.



DODGE COUNTY SHERIFF’'S DEPARTMENT

STATEMENT OF VALUES

INTEGRITY:
Members of the Dodge County Sheriff’s Department will conduct themselves in a professional
manner and recognize honesty as important in obtaining community trust.

POSITIVE ATTITUDE:

In serving the public as a representative and ambassador of the Sheriff’s Department, volunteers
at all times are expected to show respect, courtesy and politeness to citizens with whom they
come in contact.

We believe a positive attitude is essential. Members of the Sheriff’s Department will treat the
public and fellow employees with respect and courtesy.

RESPONSIBILITY:

Members of the Dodge County Sheriff’s Department are entrusted with a great deal of
responsibility by the public. With responsibility comes the accountability to be effective and
efficient in providing quality service.

COOPERATION:
Members of the Department understand that teamwork within the Department, interagency, and
with the community is essential to success and conflict resolution.

COMMUNICATION:

Open communication within the Department and community will be exercised wherever possible
without jeopardizing case resolution. Along with open communication, the Department
encourages the development of good communication skills for all Department members.



DODGE COUNTY SHERIFF’'S DEPARTMENT

VOLUNTEER
POLICY AND PROCEDURE

Volunteers of the Dodge County Sheriff’s Department are highly visible representatives of the
Department and will be expected to follow all policies and procedures such as are required by all
employees. It is very necessary and important that the actions of volunteers, while representing
the Department, comply with the Mission Statement and Values as set forth by the Department.
Volunteers are expected to obey all local, state and federal laws.

The use of drugs by volunteers, except those prescribed by a physician, is prohibited.

No alcohol is to be used by volunteers neither while on duty nor prior to reporting for duty. The
alcohol level, while on duty as a volunteer, is ZERO.

No volunteers shall accept gratuities at any time.

In serving the public as a representative and ambassador of the Sheriff’s Department, volunteers
at all times are expected to show respect, courtesy and politeness to citizens with whom they
come in contact.

Volunteers are never to take law enforcement action on violations of the law.

Volunteers never carry firearms or weapons.



JOBTITLE:
OFFICE HELP/SPECIAL ASSIGNMENTS

PURPOSE: To help Department staff with many and varied jobs.

SPECIFIC DUTIES/RESPONSIBILITIES: Varied work. Jobs might include typing.
PLACE: Working under direct supervision of Department staff.

TIME COMMITMENT: Varies with needs of the staff and the schedule of the volunteer.
TRAINING: Instructions given with each task.

STAFF LIAISON: Patricia Ninmann, Director of Communications/ Support Staff

JOB TITLE:
JAIL VOLUNTEER

PURPOSE: To assist in various areas within the Dodge County Detention Facility.

SPECIFIC DUTIES/RESPONSIBILITIES: May include assisting with minor clerical tasks, sorting
inmate mail, assist with Huber checks, and run errands between the Detention Facility and the courts.
Other tasks include shuttling vehicles for service work.

TIME COMMITMENT: Volunteers can establish a schedule convenient to their available time.
TRAINING: Two hours basic orientation:

STAFF CONTACT: Rodney Kreitzman, Jail Administrator

JOB TITLE:
CLERCIAL ASSISTANCE

PURPOSE: To provide assistance to the administrative staff.

SPECIFIC DUTIES/RESPONSIBILITIES: Assist in compiling court rolls and shuttle paperwork
between the Sheriff’s Department and the courthouse and administration buildings. Posse members will
assist in timesheet verifications, handle mail, and conduct scanning.

PLACE: Various divisions within the department.

TIME COMMITMENT: Each volunteer is to be available for two hours.
Hours are Monday-Friday between 8:30 a.m. and 12:00 p.m.

TRAINING: An instructional meeting will be held on an individual basis as volunteers come into the
program.

STAFF LIAISON: Molly Soblewski, Patrol Captain
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JOB TITLE:
PATROL DUTY

PURPOSE: To supplement officers on patrol and relieve them of non-enforcement routine
duties.

SPECIFIC DUTIES/RESPONSIBILITIES: Meet in the Patrol Division before shift to get
specific instructions for the day from the Shift Commander.

Duties may include:
e Courtesy speedometer checks
Traffic control (only when requested by an officer)
Escort duty
Home security checks
Shuttling personnel/vehicles
Non-emergency deliveries
Checking for disabled vehicles
Other duties as assigned by shift commander
Parade security or participation
Duties as requested by other county departments or agencies

PLACE: Report to Squad Room before shift begins. Volunteers will use a Department squad
car (squad # ) specifically designated and marked for use by the Volunteer Patrol.

TIME COMMITMENT:

Monday — Friday:

Shift1 - 8:00 AM to 12:00 PM Shift 11 - 1:00 PM to 5:00 PM

Saturday and Sunday shifts are possible depending on the availability of volunteers and are set
up according to individual schedules.

TRAINING: Basic orientation, on-the-road experience, in-service training to be announced.

UNIFORM: Golf shirts, black baseball style caps, coats and sweatshirts with Department logo.



SPECIFIC POLICY AND PROCEDURE INFORMATION
PERTINENT TO PATROL DUTY POSSE VOLUNTEERS

Posse volunteers in this particular area of work in the Dodge County Sheriff’s Department are
the most visible to the citizens of the county.

In addition to serving the Department by performing assigned volunteer duties, this volunteer
represents the Sheriff’s Department as a good-will ambassador and directly reflects positive
attitudes and good public relations. Volunteers are expected to be a credit to the Department and
of service to the community.

Specific policies that are important to observe:
1. When dealing with the public, as well as other members of the Department, one should

exercise control, patience, respect, and a positive manner.

2. Use of red and blue lights is restricted to traffic control situations only. (Volunteer squad
does not have red/blue lights).

3. Use of siren is prohibited.

4. Volunteers must always wear the approved clothing to be readily identified as a Posse
member.

5. Absolute sobriety while on duty. No use of drugs, other than prescription medications,
may be used. Prescriptions that may cause drowsiness or prevent driving will be reviewed
by the department.

6. Volunteers will not carry firearms or other weapons.

7. Volunteers in marked vehicles are a deterrent to crime. In the event that a serious
violation occurs and needs immediate action, the radio is to be used for assistance. As a
volunteer, NEVER take enforcement action on violations of the law.

8. In serving the public, provide any requested information to the best of your ability and
make referrals of any other questions to the proper authorities.
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Dispatch Center
Criminal Investigation
Patrol Division
Detention Facility
Records & reports
Mikes Automotive

Highway Dept.

PHONE DIRECTORY

386-3828

386-3729

386-3219

386-3730

386-2244

386-3589
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“SERVING OUR COMMUNITY?”

We, the members of the Dodge County Sheriff’s Department, in a cooperative effort serve our

community. The focus of the department comes from our mission statement. We are successful

because we are proactive in our efforts and strive to provide a high degree of customer service.
We do this with:

P.R.I.D.E.

Positive Attitude: We believe a positive attitude is essential. We will treat the public and
fellow employees with respect and courtesy.

Responsibility: We are entrusted with a great deal of responsibility by the public. With this
responsibility comes accountability to be effective and efficient in providing quality service.

Integrity: We will conduct ourselves in a professional manner, recognizing the importance of
honesty in obtaining and maintaining community trust.

Dedication to Cooperation: We understand that teamwork and cooperation within our
department and our community are essential for success.

Excellence in Communication: We promote open communication within the department and
community, while at the same time preserving essential confidentiality. The department
promotes the development of effective communication skills for all department members.

-12 -



	Text1: 


